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Summary
Maintaining workplace confidentiality is essential for fostering trust and integrity within an 

organization. This involves safeguarding a broad spectrum of information, such as personal employee data, 
proprietary business information, and sensitive customer details. An understanding of privacy rights and 
obligations is crucial for establishing a safe and secure environment for both employees and the 
organization as a whole. Ultimately, it contributes to a culture of transparency, accountability, and respect, 
fostering a workplace where everyone can thrive. 
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